[bookmark: _Hlk215738195]TEMPLATE 1. Requesting permission from the original journal
Dear [[NAME]],
I am writing on behalf of the authors of the publication titled [[INSERT ARTICLE TITLE]] ([[REFERENCE INCLUDING DOI]]) to request permission to develop a Plain Language Summary of Publication (PLSP), which would be intended for submission to [[TARGET JOURNAL NAME]]. 
In case you are not familiar with this article type, PLSPs are standalone publications that endeavour to meet the needs of diverse audiences beyond specialist scientific communities. PLSPs are written according to plain language principles, are peer-reviewed and are published under a unique DOI. The papers are more easily discoverable to non-specialist audience than, for example, a PLS included in supplementary materials. More information about PLSPs can be found here: https://www.openpharma.blog/plsp-guidance/. 
PLSPs are considered an acceptable Secondary Publication according to the ICMJE guidelines; the proposed PLSP would include only information from the paper published in [[ORIGINAL JOURNAL NAME]] (but in non-technical language), and would reference – and include link to – the original article. 
I look forward to hearing from you, but please do let me know if you need any further information. 
Best regards,
[[NAME]]

TEMPLATE 2. Requesting permission from the original journal
Dear [[NAME]],
I am reaching out to you and the editorial team at [[ORIGINAL JOURNAL NAME]] with an enquiry regarding a manuscript that has been published by [[ORIGINAL JOURNAL NAME]] titled [[INSERT ARTICLE TITLE]]. The authors of this manuscript would like to prepare a secondary publication based on this manuscript in the form of a plain language summary of publication (PLSP) for subsequent submission to [[TARGET JOURNAL NAME]]. 

As per ICMJE recommendations, [[TARGET JOURNAL NAME]] requires that the authors receive the approval of the primary publication journal to publish a PLSP. Please note that the PLSP on this manuscript will reference the primary publication but will comprise content intended for a board audience, including non-specialist healthcare professionals, time-poor individuals and non-technical communities. The figures in the primary manuscript will not be re-used; instead, the content and data of the manuscript will be presented in a different style, which aligns with plain language principles. 

At your convenience, please confirm whether [[ORIGINAL JOURNAL NAME]] gives approval for the authors to submit a secondary publication as a PLSP for [[TARGET JOURNAL NAME]]. 

TEMPLATE 3. Requesting permission from the authors 
Dear [[NAME]],
I am writing regarding your publication titled [[INSERT ARTICLE TITLE]] ([[REFERENCE INCLUDING DOI]]). We would like to seek your permission as a co-author of the original article to create a secondary publication in the form of a Plain Language Summary of Publication (PLSP) for submission to [[TARGET JOURNAL NAME]].
PLSPs are standalone, peer-reviewed articles written in plain language to make research findings accessible to broader audiences, including patients, caregivers, and non-specialist healthcare professionals. They are published under a unique DOI and fully reference the original article. More information about PLSPs can be found here: https://www.openpharma.blog/plsp-guidance/. 
The PLSP will:
· Be based solely on the content of your original article, presented in non-technical language.
· Include a clear reference and link to the original publication.
· Align with ICMJE guidelines for acceptable secondary publications.
Additionally, we are considering the inclusion of a patient author to ensure the summary reflects patient perspectives and speaks to the relevance of the study outcomes to the patient population. If included, this individual will meet ICMJE authorship criteria by [[INSERT DETAILS OF HOW THE PATIENT AUTHOR MEETS ICMJE CRITERIA (e.g., substantial contribution to interpretation of findings, drafting/revising the PLSP, and approving the final version)]].
Please confirm whether you grant permission for the development and submission of this PLSP. Do let me know if you require any further details.
Best regards,
[[NAME]]


